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Local Councils in England M@
Annual return for the year ended i\ ;
31 March 2013 el

LLocal councils in England with an annual tumover of £6.5 million or less must complete an
annual return in accordance with proper practices summarising their activities at the end of
each financial year. In this annual retum the term 'local council' includes a Parish Mesting, a
Parish Council and a Town Council.

The annual return on pages 2 to 5 is made up of four sections:

~— Sections 1 and 2 are completed by the person nominated by the local councll.

- Section 3 is completed by the external auditor appointed by the Audit Commission.
- Section 4 is completed by the local council's internal audit provider.

Each council must approve this annual return no later than 30 June 2013.
Completing your annuai return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complets all sections highlighted in green. Do not leave any green box blank. Incomplete or incorrsct
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2013, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, to your external auditor by the due date.

Your external auditor will Identify and ask for any additional documents needed for audit. Therefore,
unless requested, do net send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the local council for publication or public
display of sections 1, 2 and 3. You must publish or display the audited annual return by 30
September 2013.

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidance.

Mora guidance on completing this annual return is available in the Practitioners’ Guide for local councils
that can be downloaded from www.nalc.gov.uk or from www.slcc.co.uk
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Section 1 - Accountlng statements 2012/13 for

] - BRAUNSTQNE' TD\JN c_ouNc.u_ __

F{eaders should note that throughout this annual return references to a Iocal council' or councﬂ also
relate to a parish meeting.

"1 Balances i I - | Total balances and reserves at the beginning of the year as
brought forward yX q. 5;_2_ 4.]0' 3 60 I recorded in the financial records. Value must agree to Box 7 of
l previous year.
2 (+)7A711r1ual R ' Tot;orr;ount of preoept rocoivo:d_or'roceivablo |H the year :
precept ‘H‘O 34—7 ]‘HS 4-34- _
3 (Tomother i _Total Income o receipts as recorded in the cashbook less the
© recaipts 3q8 Hq ;34'5:58‘ pracept received (llne 2) include any grants mcswed here.

B S PP — — [

4 (-) Staff costs { Tota] axpenditura or payrnsnts rnade ta and on behalf of all

3+5 c‘-qq [374.- 298 employees. Include salaries and wages, PAYE and NI (smployees
and employers), pensron contributions and employment expenses. ‘

‘ - Total expendlture ar payrnants of caprtal and irrterost made dunng '
interest/capital ! 7 the year on the council's borrowings f any).
renaymants ‘53,5‘(-8 1531 51 _
6 .( -} All othor I 4 T&EJ expendfkuro or payrnents as recorded in the cashbook Iess o
payments .270, 6E| ‘1“1'2 7‘1 | staff costs (ine 4) and loan Interest/caprtal repayments (!Ino 5)
7 ( )Ealanoes i . Total balancas and resarves at tha end of the year,
carrled forward 4‘10, 8 60 :37', 4'2-7 Must squl 142+3) - (4+5+6)

o - 'F T s

B Total cash and ‘ T‘ne sum of aII current arld deposrt bank acoounts cash holdmgs
short term 356 504 276 65’ 2. and short term investments held as at 31 March - to agree with
investmants bank reconcillation.

g Total fixed assots
plus other long
term investments
and asssts

_. 10 Tota} borrawings 4_70’ 4_‘:10 53.;1 ‘f36

11 (If Applicabie)

The origlnal Assot and Investment Fleglstor vaJue of alf ﬁxed
assets us ather long term assets owned by the councll as at 31 -
+L°lo,7sz.'4-4-50 7q4- pl g y a2t

The outstanding capital balanoo as at 31 Maroh of alf loans from 7
third parties (including PWLB).

if applicable) The councit acts as sole trustes for and is

Trust funds . responsible for managing trust funds or assets. (Readers should
including note that the figures in the accounting statements abave da not
charitable) : v v include any trust transactions.)

disclosure nota

| certify that for the year ended 31 March 2013
the accounting statements in this annual return
present fairly the financial position of the council
and its income and expenditure, or properly

I conﬂrrn that these accounting statements were
approved by the council on this date:

2%/06/201%

present receipts and payments, as the case may
be.

Signed by Responsible Financial Officer

11

Date

2%/ o6/z013

and recorded as minute reference:

5128

Signed by Chair of the meeting approving these
accounting statements.

ATk

Date: 27/0&/20\3
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Section 2 - Annual governance statement 2012/13

We acknowledge as the members of
! BRAUNSTONE _ -rowN CDJNC-IL.

our responS|b|Iity for ensuring that there is a sound system of internal control rncludlng the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with

respact to the accounting statements for the year endad 31 March 2013, that:

We approved the accounting statements prepared in
accordance with the requirsments of the Accounts and
Audit Hegulations and proper practices

We maintained an adequate system of intemai control
including measures designed to pravent and detsct fraud
and corruptton and reviewed its effectivenass.

We took eiI reasonabie steps to assure ourselves that there
ara no matters of actual or potential non-cornpliance with
laws, regulations and cades of practice that could have a
significant financlal effact on the ability of the council to
conduct its buelneee or on fts finances.

We provided proper opportunity dunng the year for the
exercise of electors’ rghts in accordanca with-the
requirements of the Ac:oounte and Audrt Fiegulations

We carred out an asseesrnent of the ﬂsks facing the
council and took appropriate steps to manage those risks,
Including the Introduction of internal controls and/or
external insurance cover where required

We maintained throughout the year an adequate and
sffective system of internal audit of the council accounting
records and control systems.

We took appropriate action on all matters raised in reports
from intarnal and external audft.

We considered whether any Irtigation iiabilrtiee or
commitrmertts, events or transactions, occuring either
during or after the year-end, have & financial impact on the

councll and, where appropriate have included them in the
aooountlng staternents.

Trust funds (inciudlng charitable) — in our capaoity as the
sole managing trustes we discharged our responsibility in

relation to the accountability for the fund(sy/assets, including {
financial reparting and, if required, independent examinatlon

or audit.

This ennuai governance statement is approved
by the council and recorded as minute reference

dated | z.'x/oe/zotz

! ' prepared its accounting statements in the
s way prescribed by law.

! made proper arrengemente and aocepted
{ ! responsibility for safeguarding the public.
money and resources in ks oharge

hee only done things that rt hae the !egai
power to do and has conformed to codes
- of practice and standards in the way  has
done so.

\/

: ! during the year has given all persons
RV A : Interested the opportunity to inspact and
. : ask questions about the oouncll's acoourrts j

“ oonsidered the ﬁnanciai and other rtske it
' _ faces and has dealt with them properly.

: “arranged for a compstert person,

; - independent of the financial contrals and

; procedurss, to give an objective view on
whether Internal controls mest the needs of
tha council.

responded to matters brought to tts
attention by internal and external audit, -

dieciosed everythlng it should have about
*its business activity during the year

“including events taking place after the ysar-
end if relevant.

e

o

has met all of lts responsiblfities whers it is
a sole managing trustee of a locaf trust or

i \/ trusts,
L

Signed by:

Chair ijif ______ o
dated! 2

Signed by

Clerk | Bt plees
dated | 2%/06/2013 |

*Note: Please provide explanations to the external audltor ona separate sheet for eac:h 'No response
Describa how the councll will address the weaknesses [dentified. =
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Section 3 - External auditor certificate and opinion 2012/13
Certificate |

We certify that we have completed the audit of the annual return for the year ended 31 March 2013 of
. BRAUNSTONE TOWN Couneis

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council prepares an annual returry in accordance
with proper practices which:

*  summarises the accounting records for the year ended 31 March 2013; and

* confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Gommission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory

. requirements have not been met.

External auditor report |
(-Exeepti@r—iha—matte;s-sapepted-betgv.u)* on the basis of our review, in our opinion the information in

the annual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriats).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council:

(continue on a separate sheet if required)
External auditor signature | o b Th oS UK LL P - ]

KIIP | pate w Zai% |

Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to
you that they have carried out and completed all the work that is required of them by law. For further "
information please refer to the Audit Commission's pubiication entitled Statement of Responsibilities of -
Audi_tors:andofAuditedSm_aliBodies.'_; S e e e e

External auditor name
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Sectron 4 Annual mternal audit report 201 2/13 to
 BRAUNSTONE TOWN CaUNGIL

The council's intemal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2013.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the Internal audit conclusions are summarised In this
table. Set out below are the objectives of Internal control and alongside are the internal audit
conclusions on whether, In all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to mest the needs of the council.

reed? Please

A Appropriate books of account have been kept propedy throughout tha year, a ‘/ ' i
VB Th; councilie.iinanciei regulatione hava been met payments werm eupportad by Invoices !
all expendrture was approved and VAT was appropriately accounted far. vl j
C The council aasessed the eigniﬁcant rieks to achieving |ts objectivea and reviewed the 7 | ] *f‘r
adequacy of amangementa to manage these. i i./ Co
‘ D The annuei precept requirement resuited frorn an adequate budgetary prccees progresa t ﬁ'
against the budget was reguiariy monitored; and reserves were appropriate - r \/ [

E Expected inccme was fuliy recewed based on correct pncee, properiy recorded and ‘ ;
promptly banked; and VAT was appropnateiy accounted for. \/ i

' F Petty caeh paymenta were properiy aupported by mceipts aii petty cash expendtture i j
was approved and VAT eppropriately accounted for. i \/ ’

o Bt

G Saiartes to employees end allowancea to rnembers werg paid in accordance wrth councii ; i
approvals, and PAYE and NI requiremanta were properiy applied. \/

i
i
|
t
1
s N R N
1
E
|
1
|
4

H Asset and investmente regiaters were comptete and accurate and properiy maintainad g \/
| Penodic and yaar- and bank account reconcrlratlone warg properiy carﬁed out ‘ v
J Accounting atatements prapared dunng the year WEB prepared on the correct ‘

accounting basls {receipts and paymants ar income and expenditure), agreed to the _ /

i
I
cash book, were supported by an adequate audit trall from undertying records, and . : |
where appropriate debtors and creditors wers property recorded. ¢ !

K Trust funds (includlng charitabie) The oouncii met ite responsibilitiea as a frustes,

For any other risk areas identified by the council (iiat any other risk areas below or on separate sheets if needed) adequate
controla existed

Name of person who carried out the internal audit r-\NNF\ u._\QrC.l-rr' QF.:FIQ B
Signature of person who carried out the internal audit ;Lg-—— o ﬁ. _ Date GB cxb B

“Note: If the response is ‘no’ please state the Implicatlons and action being taken to addrees any.- S
weakness in controi identiﬁed (add separate sheets if needed) - :

**Nota' if the reeponse is not covered’ please state when the moat recent _nternal audrt work was done
in this area and when |t is next planned or, if coverage ie not required Intemai audlt must explain why
not (add separate sheets 14 needed) L L _
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Guidance notes on completing the 2012/13 annual refurn

1

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guitle* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent audit. Both NALC and SLCC have
helplines If you want to talk through any problem you encourtter.

Make sure that your annual return is complete {i.e. no empty green boxes), and is properly signed
and dated. Avoid making any amendments to the completed return. But, if this is unavoidable, maka
sure the amendments are drawn to the aftention of and approved by the council, properly Initialled
and an explanation is provided to the external auditor. Annual returns containing unapproved or
unexplained amendments will be returned unaudited and may incur additional costs,

Use the checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to raview your annual return for complsteness before sending it to the extemal auditor.

Do not send the external auditor any information not spacifically asked for, Doing so is not helpful.
However, you must notify the external auditor of any change of Clerk, Responsible Finance Officer or Chair,

Make sure that the copy of the bank reconciiiation which you send to your external auditor with the
annual retum covers all your bank accounts. If your council holds any short-term investments, note
thelr value on the bank raconciliation. The external auditor must be able to agres your bank
reconciliation to Box 8 on the Accounting Statements (Section 1), You must provide an explanation
for any difference between Box 7 and Box 8. Mors help on bank reconciliation is available in the
Practitioners' Guide*,

Explain fully significant variances in the accounting statements on page 2. Do not just send in a
copy of your detailed accounting records Instead of this explanation. The external auditor wants to
know that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide* to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the auditor
will make a chargs.

Make sure that your accounting statements add up and the balance carried forward from the
previous year (Box 7 of 2012) equals the balance brought forward in the current year (Box 1 of
2013},

Do not complete section 3. The external auditor will complete it at the conclusion of the audit,

All green boxes have been complated?

4
All information requested by the external auditor has been sent with this annual v

All sections
retum? Please rafer to your notice of audit.
Council approval confirmed by signature of Chair of mesting approving
accounting statements?

Section 1 An explanation of significant variations from last year to this year is provided?

v
v
Bank reconciliation as at 31 March 2013 agreed to Box 87 v
An explanation of any difference betwesen Box 7 and Box 8 Is provided? v

Sactions 1 and 2 | TTust funds — all disclosures made if council is a sole managing trustes?

NB: Do not send trust accounting statements unless requested. NA
Section 2 For any staterment to which the response is 'no’, an explanation Is provided? NA
Section 4 All green boxes completed by internal audit and explanations provided? v

*Note: Governance and AccoUntability for Local Councﬂs in England ~A Pfact:tionsrs Guide is avaliable
from your. Ioca! NALC ancl SLCC rapressntatives or from www nalc. gov uk or wmvslcc co, uk -
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Insert date of placing
the Notice

The date of conclusion
of the audit is the date
shown on the Auditor’s
Cestificate and Report
at Section 3 of the
Anpual Return.

The Actounts must be
published on
conclusion of the Audit
or on 30™ September
whichever is the
earlier.

The Statement of
Accounts consists of
sections 1, 2 and 3 of
the Annual Return.

Notice of these rights is
required by the Act.

Complete a5 locally
appropriate

Complete as locally
appropriaie

complete as
appropriate

amend if necessary

Small body name:. SLAVASTONE. . TONN
NOTICE OF CONCLUSION OF fgggﬁl,«
Accounts year ended 31 March 2013
. Audit Commission Act 1998
he Accounts and Audit (England) Regulations 2011

.....

1. Date of Notice 2‘5 .V / GEE"TFHW

2. Notce

The Audit of the Council’s Accounts for the above year has been concluded

) nciuged on
125 SE
FTE-ML’?GILZOS by Grant Thornton UK LLP.

3. Publication of Accounts.

A copy of the Statement of Acc .7
ounts ; ’ -
-2 been published. and the Auditor’s Certificate and Report thereon

4. Local Government Elector’s Rights

A Local Government Elector f i
or the Parish may obtain, i
Statement of Acc —_ | may obtain, inspect or tak
- ounts and Auditor’s Certificate and Report b & 2 copy of the
erk at the address and times set out below Y arrangement with the

5. Days and times of availability

TrullsVAY. 267" SErTeEMEESTL 2013 4.30AM~ 1ZNooN
.E&lDA‘i..Z.T].i’.‘..ﬁefIEM&EIL 2013 9.20AM - 2 NOon]
MonDAT.. 30T SEFTRMBER 2003 “1.20AM - 12 NooM

6. Address where the Documents may be inspected or purchased
BAAUNSTONE. CIVIC. CENTRE

KINGEWAYZ..., .. BLAUNSTONE T N

LEICeSTER:-. LED ZTP |

7. Sia .
Signature and name of person giving Notice on behalf of Council

and /or Respon'si'ble Financial Officer

This Notice is to be displayed

for-14 days.



