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   BRAUNSTONE TOWN COUNCIL

                   Serving the communities of Braunstone Town and Thorpe Astley
	Darren Tilley – Chief Executive & Town Clerk

Braunstone Civic Centre, Kingsway, Braunstone Town, Leicester, LE3 2PP

Telephone: 0116 2890045   Fax: 0116 2824785

Email: enquiries@braunstonetowncouncil.org.uk

www.braunstonetowncouncil.org.uk




APPLICATION FOR SPONSORSHIP IN 
MINI PROGRAMME OF EVENTS FOR 80th ANNIVERSARY OF D-DAY LANDINGS
Name of Group/Organisation____________________________________________________________________

Contact Person Name__________________________________________________________________________

Address_____________________________________________________________________________________

________________________________________________________   Telephone No ______________________

Email address ​​​​​​​​​​​​​​​​________________________________________________________________________________
Is the Organisation based in Braunstone Town Yes / No
Suggested Event

_____________________________________________________________________________________________
Suggested Date for event (Event must take place around the Anniversary date of 6th June 2024 subject to availability of room/space) ____________________________________________
Approximate cost to hold the event £_______________
Ticket Prices you are charging
Adults ​​____________
Children ​​____________
Concessions ​_____________
 (if applicable)
Preferred venue for event:             
( Braunstone Civic Centre 
(Thorpe Astley Community Centre 
( Shakespeare Park

( Mossdale Meadows

     ( Franklin Park   

( Holmfield Park                        ( Thorpe Astley Park 
Is your group a charity/non profit-making organisation?



        Yes/No

Will the Event be open to all Braunstone Town residents?


        Yes/No

The Council has an obligation to consider Crime & Disorder implications of all its activities and do all that it can to prevent Crime & Disorder in its area.  Will your application have a positive or negative impact on crime reduction, if so, please give details ______________________________________________________________________________

______________________________________________________________________________________________

Please fully complete the form and return to Braunstone Civic Centre, 209 Kingsway, Braunstone Town, Leicester, LE3 2PP
Please read the enclosed terms of participating in the Programme of Event over the page, sign and return a copy with the application form.
Mini Programme of Events
The sponsored Programme of Events is a partnership between the Town Council and local community groups and charities to organise events to raise funds and commemorate significant events and this year sees the 80th Anniversary of the D-Day Landings.  The Town Council will support local community groups to organise specific events to commemorate the Anniversary around the 6th June 2024.

The Town Council will:

· Underwrite your event

· Offer a suitable room or open space without charge

· Help with publicity and promotional of the event and sell tickets at the centres if applicable. 

· Advertise the event through local papers, e-magazines, social network, websites etc.

· Manage the money received from ticket sales, paying relevant VAT etc.
· Deduct any expenses incurred in organising the event from the money received from ticket sales

Your organisation will be expected to: 
· Suggest a suitable event 

· Organise and run the event 
· Assist with the sale of tickets and promotion (where appropriate).
· Return all (gross) money received from the sale of tickets along with corresponding counterfoils to the Town Council along with unsold tickets

· Provide receipts/invoices for any expenses relating to the event 

· Send a written invitation to the Braunstone Town Mayor to attend the event

Please note that:

· The Town Council reserves the right to decide which centre/open space the event is held at
· Under no circumstances should groups print and sell their own tickets or reduce the prices for
members for any functions in the Programme of Events

· Any complimentary tickets given must be noted on the ticket counterfoil 
I understand and agree to the above conditions of the Programme of Events

DATA PROTECTION: by applying to take part in the Programme of Events you agree to Braunstone Town Council collecting and processing your personal data to enable us to deal with your application and any other related service request.  A copy of the Council’s Data Protection Policy and our General Privacy Notice, which sets out more information about the Council's lawful basis for collecting, processing and retaining personal data, are available from Reception or the Council’s website.

Signed on behalf of group ____________________________________     Dated_____________________

For further help and advice please contact the Deputy Chief Executive & Community Services Manager on 0116 2899270 or pauline.snow@braunstonetowncouncil.org.uk.
