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BRAUNSTONE TOWN COUNCIL 

 
MINUTES OF POLICY & RESOURCES COMMITTEE 

 
THURSDAY 15th June 2017 AT 7.30PM 

 
PRESENT: Councillor Nick Brown (Chair), Councillor Amanda Hack (Vice-Chair) 
and Councillors Anthea Ambrose, Shabbir Aslam, Parminder Basra, Gary Sanders, 
Darshan Singh and Robert Waterton. 
 
Officers in Attendance: Darren Tilley, Executive Officer & Town Clerk. 
 
There were no members of the public present at the meeting.  

 
1. Apologies 

 
Apologies for absence were received from Councillors Sharon Betts, Sam 
Maxwell and Phil Moitt. 

 
2. Disclosures of Interest 
  

There were no disclosures of any Disclosable Pecuniary or Non-Pecuniary 
Interests by Members. 

 
3. Public Participation 

 
In accordance with Standing Order 3.6, members of the public may attend 
the meeting for the purpose of making representations, giving evidence or 
answering questions in respect of any item of business included on the 
agenda.   
 

 There were no members of the public at the meeting. 
   
4. Minutes of the Meeting held 27th April 2017   

 
The Minutes of the Meeting held on 27th April 2017 were circulated (item 4 
on the agenda). 
 
RESOLVED that the Minutes of the meeting held on 27th April 2017 be 
approved and signed by the Chairperson as a correct record. 

 
5. Primary Care Services in Braunstone Town 

  
The Committee received an update on the provision of primary care services 
in Braunstone Town and noted a petition organised by local residents in 
respect of local GP services (item 5 on the agenda). 

 
RESOLVED  
 
1. that the option of a representative of the Town Council attending a 

meeting of the East Leicestershire and Rutland Clinical 
Commissioning Group to raise concerns about the lock of provision 
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and access to General Practitioner services be explored and actioned 
as appropriate; 

2. that it be noted that a request to scrutinise the issue had been 
submitted to Blaby District Council’s Scrutiny Commission, as 
circulated at Appendix 2 of the report;  

3. that Leicestershire County Council’s Health Overview and Scrutiny 
Committee be formally requested to scrutinise East Leicestershire and 
Rutland Clinical Commissioning Group’s response to the under 
provision of Primary Care Services across Braunstone Town and 
surrounding area, and specifically addressing: 
a) capacity at Kingsway Surgery; 
b) access at Forest House; 
c) access to near-by surgeries within the Leicester CCG area; and 
d) the potential for expansion of Thorpe Astley’s Medical Facilities 

as an alternative to expansion at Warren Lane; 
and that a copy of the petition received by the Town Council in respect 
of Kingsway Surgery be forwarded to the Health Overview and 
Scrutiny Committee for consideration; and 

4. that a Press Release be issued, including the comments of the 
Deputy Leader, in respect of the action taken by the Town Council.  

 
Reasons for Decision 
 
1. To raise the issue of under provision and lack of access to GP 

services directly with the governing body of the Clinical 
Commissioning Group, should this be possible, putting on record the 
community’s concerns given the lack of response to the concerns 
previously raised and the unavailability of the Group’s representatives 
to attend Policy & Resources Committee meetings. 

2. The under provision and lack of access to primary care services was a 
matter of concern to local residents across Braunstone Town and the 
surrounding area, which was having a negative impact on community 
well-being. 

3. The under provision and lack of access to primary care services was 
not being addressed and was becoming more acute, Leicestershire 
County Council under the Local Government and Health Act 2007 had 
a statutory scrutiny role of health services in its area and local 
residents indicated that it was a matter of high importance which 
needed to be addressed. 

4. To reassure the community that positive action was being taken by the 
Town Council to represent the issues and concerns to the relevant 
public bodies. 

 
6. Internal Audit Report 2016/2017 and Internal Audit arrangements 

2017/2018 
 
The Committee received the Internal Auditor’s Report in respect of 
compliance with relevant procedures and controls in operation during the 
financial year ended 31st March 2017 and considered appointment of an 
Internal Auditor for 2017/2018 (item 6 on the agenda). 
 
It was noted that Corporate Governance Sub-Committee had considered this 
item in depth at its meeting and had recommended approval of the report’s 
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recommendations. 
  
 RESOLVED  
 
1. that the observations of the Internal Audit be noted and that the 

 recommendations for improvement, along with the proposed 
 response, as set out in the Improvement Action Plan, be adopted; and 

2. that North West Leicestershire District Council be requested to 
undertake the Town Council’s Internal Audit for the Year Ending 31st 
 March 2018. 

 
Reasons for Decision 
 
1. To ensure that the observations of the Internal Audit would be 

 addressed with appropriate and balanced measures.  
2. To ensure arrangements were in place for compliance with Accounts 

and Audit Regulations. 
 
7. Annual Governance Statement 2016/2017 
 

The Committee ensured sound systems of internal control, including the 
management of risk and the preparation of accounting statements during the 
financial year ended 31st March 2017 and recommended to Council adoption 
of the Annual Governance Statement 2016/2017 (item 7 on the agenda). 
 
It was noted that Corporate Governance Sub-Committee had considered this 
item in depth at its meeting and had asked the Health & Safety Consultative 
Group to review fire safety and evacuation procedures for Mossdale Pavilion 
and Workshop and Shakespeare Pavilion; and in addition when reviewing the 
Business Continuity Plan to consider a mechanism for testing its application. 
 
 RESOLVED THAT IT BE RECOMMENDED TO COUNCIL that the systems 
of internal control and management of risk be confirmed as sound and that 
Section 1, Annual governance statement 2016/17, of the Annual Return for 
the year ended 31st March 2017 be completed and submitted accordingly. 
 
Reason for Decision 
 
Having reviewed the control measures for each of the areas listed on the 
Annual Governance Statement and the assessment of risks facing the 
Council and associated mitigating measures, the Corporate Governance 
Sub-Committee were confident that to the best of their knowledge and belief, 
with respect of the accounting statements for the year ended 31st March 
2017, there were sound systems of internal control and management of risk. 

 
8. Accounting Statements 2016/2017 
 

The Committee received the End of Year Accounts for the financial year 
ended 31st March 2017 and recommended to Council adoption of the 
Accounting Statements 2016/2017 (item 8 on the agenda). 
 
It was noted that Corporate Governance Sub-Committee had considered this 
item in depth at its meeting and had recommended approval of the report’s 
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recommendations. 
 
RESOLVED  THAT IT BE RECOMMENDED TO COUNCIL that Section 2, 
Accounting statements 2016/17, of the Annual Return for the year ended 
31st March 2017 be completed and submitted accordingly. 

 
Reason for Decision 
 
 The Corporate Governance Sub-Committee, having carried out an 
 assessment of the effectiveness of the Council’s financial arrangements, 
concluded that there were sound systems of internal control.  The Internal 
Auditor, having reviewed the annual accounts, found the Accounting 
Statements to have been prepared on the correct basis and were supported 
by adequate audit trails to underlying records. 

 
9. Shakespeare Park – Improvement & Development 
 

The Committee considered progress with the project and the business plan, 
including potential amendments to the planning application and application 
for external funding (item 9 on the agenda). 
 
RESOLVED 
 
1. that the revised site layout (attached at Appendix 1) and revised 

 building elevations (attached at Appendix 2) be approved; 
2. that delegated authority be given to the Executive Officer & Town 

Clerk to make amendments to the plans, which don’t impact 
significantly on the project requirements, following consultation with 
 the Shakespeare Park Improvement Project Working Group, and to 
submit a planning application to the District Planning Authority for 
approval; and 

3. that revised timescales for the project (attached at Appendix 3) be 
 adopted. 

 
Reasons for Decision 
 
1. To accommodate the advice of planning officers in order to deliver a 

balance between a modern sustainable building, which was both 
 affordable and functional.  

2. To enable consultation with the sports clubs prior to submission of the 
planning application, in order to move the project onto the delivery 
stages. 

3. To provide a guide for the progression of the project, which could be 
amended accordingly as appropriate.    

 
10. Facilities and Services at Thorpe Astley Community Centre 

 
The Committee identified opportunities for using un-used rooms at Thorpe 
Astley Community Centre, improving the facilities for hirers and ensuring the 
sustainability of the Early Years Childcare and other regular hirers to ensure 
continued provision for the benefit of the local community in Thorpe Astley 
(item 10 on the agenda). 
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RESOLVED 
 
1. that in the absence of functioning health services, the Treatment 

Room be considered for sub-letting to a commercial operator and that 
delegated authority be given to the Executive Officer & Town Clerk, in 
consultation with the Leader and Deputy Leader of the Council, to 
seek approval from the landlord, draw up the terms and conditions, 
invite expressions of interest and make arrangements to enter into a 
sub-letting agreement; 

2. that in the absence of functioning health services, the Consultation 
 Room be offered for use by the bar contractor for storage of bar 
 equipment, glasses, drinks and snacks and that delegated authority 
 be given to the Executive Officer & Town Clerk to make minor 
 modifications to the room and put arrangements in place to 
 accommodate the bar contractor;  

3. that should the bar contractor take up the offer of using the 
 Consultation Room, the offer of storage space for community group 
 hirers be discontinued; 

4. that in the event of 2 and 3 above, delegated authority be given to the 
 Executive Officer & Town Clerk to make modifications to the kitchen at
 Thorpe Astley Community Centre, in order to accommodate cooking
 and food preparation; 

5. that the bar contractor be offered the opportunity to trial, during the 
school summer holidays in 2017, operating a café and a bar service 
on Sundays from the Community Centre, and that delegated authority 
be given to the Executive Officer & Town Clerk to put in place the 
necessary operational arrangements, including with the relevant 
regulatory authorities; 

6. that the terms of payment for the pre-school/early years contract 
 approved on 23rd February 2017 (minute 76, 2016/2017), be 
 amended from quarterly payment to monthly, bi-monthly or termly 
 payments as agreed by the Executive Officer & Town Clerk; 

7. that delegated authority be given to the Executive Officer & Town 
 Clerk to enter into specific arrangements with the successful pre-
 school/early years childcare provider, Pop Up Care Clubs, to make ad-
 hoc use of other rooms and facilities at Thorpe Astley Community 
 Centre and on Thorpe Astley Park; and 

8. that delegated authority be given to the Executive Officer & Town 
 Clerk to enter into specific arrangements with other hirers at Thorpe 
 Astley Community Centre whose hire was affected by the new pre-
 school/early years childcare service.   

 
Reasons for Decision 

 
1. To enable personal health and care services, such as a 

physiotherapist, chiropodist, dentist or hairdresser, to run services 
from the Treatment Room, while retaining the fixtures and fittings in 
the room in the event the NHS decide that they wish to make use of 
the room in the future. 

2. To provide space for the operation of the bar facility and allow hirers to 
 make use of both the bar and the kitchen, providing for greater 
 flexibility in terms of the offer to hirers and centre users.   Moving bar 
 equipment into this room would be practical, since the room had  
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 electrical sockets and few fixtures and fittings.   Although there was a
 potential need to accommodate a servery in the door, there would be
 limited impact upon the room itself, allowing the NHS, should they 
 decide to do so, to make use of the space in the future. 

3. No community group had made use of the offer of storage space, 
 since adoption of the arrangements by Policy & Resources Committee 
 on 25th August 2016. 

4. The Kitchen has no cooking facilities, unlike both kitchens at 
 Braunstone Civic Centre, which presented practical difficulties to hirers
 particularly for large events and parties.   The offer of cooking and 
 food preparation facilities would be more attractive to potential users
 and hirers. 

5. To trial the viability of a community social meeting point given the park 
and play facilities were available and used by many in the community 
on Sundays. 

6. Pop Up Care Clubs had indicated that monthly payment rather than 
 quarterly would be more sustainable given child care subsidies would 
 not be received from the Government until later in the term and 
 parents often pay their fees on a payment plan. 

7. Pop Up Care Clubs had expressed an interest in running after school 
 clubs and physical activities for which the Activity Room, Large 
 Meeting Room, Changing Rooms and Park facilities would be 
 required; providing flexible use of the facilities allows for the offer to be
 tailored to the needs of the community and assists with long term 
 sustainability of services at the Centre. 

8. Pop Up Care Clubs have expressed a desire to run after school clubs 
 and provide early years care later in the afternoon, potentially 
 impacting upon existing hirers who use the Centre late afternoon/early 
 evening.   In order to retain hirers and develop the services on offer, 
 flexibility was required around room usage, payment and terms and 
 conditions.  

 
11. Arrangements for payments for Facilities Hire by Standing Order and 

Direct Debit 
 
The Committee considered arrangements for implementing payment for hire 
facilities by Standing Order and Direct Debit and for discounts on payments 
(item 11 on the agenda). 
 
RESOLVED  
 
1. that delegated authority be given to the Executive Officer & Town 

Clerk to  make the appropriate arrangements with the Council’s bank 
to allow for customer payments to be made by direct debit and 
standing order; 

2. that those who opt to make regular payments for using the Council’s
 facilities (including sports clubs) by direct debit or standing order be 
 offered a 5% discount on the facility hire payments (the discount 
 excludes bond and deposit payments and administrative charges); 
 and 

3. that delegated authority be given to the Executive Officer & Town 
 Clerk to implement the promotional direct debit / standing order 
 scheme alongside the new arrangements for regular hirers approved 
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by Policy & Resources Committee on 27th April 2017 (minute 97, 
 2016/2017 – resolutions 1 – 4). 

 
Reasons for Decision 
 
1. To enable the necessary requests, application and processes to be 

implemented to enable payments to be made to the Council by direct 
 debit and standing order. 

2. To provide an incentive to customers/hirers to use more 
 administratively efficient payment methods. 

3. To ensure that at the point of implementing new hire arrangements for 
 existing regular (and loyal) hirers, the hirer doesn’t have to find 
 additional monies making our offer less attractive and risking the loss
 of their business. 

 
12. Annual Survey 2017 

 
The Committee considered and approved the Annual Survey for 2017 (item 
12 on the agenda). 
 
RESOLVED 
 
1. that delegated authority be given to the Executive Officer and Town 

Clerk to finalise the presentation and formatting to the Annual 
 Survey 2016; 

2. that subject to 1 above, the Annual Survey 2017 (attached as 
 Appendix 1) be approved and circulated; 

3. that Citizens’ Advisory Panel review the Town Council’s approach to 
consultation and surveys. 

 
Reasons for Decision 
 
1. To ensure that the document was finalised and presented for public 

  consumption. 
2. To enable the Town Council to review the effectiveness of its services 

  and seek feedback on its forthcoming priorities. 
3. To review whether the Town Council’s current approach to 

consultation was enabling residents to engage and share their views in 
a timely and meaningful way.  

  
13. ROSPA Reports 
 

The Committee received a report concerning the Annual ROSPA reports on 
Parks and Open Spaces and determined whether any action should be taken 
(item 13 on the agenda). 
 
RESOLVED that repairs to the items noted above be undertaken 
immediately and a work programme for other medium priority items with a  
risk factor of 9 and above be approved for completion during the summer; 
with Medium priority items  with a risk factor of 8 and below to be included in 
the Winter Works Programme 2017/2018. 
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Reason for Decision 
 

  To ensure that all Braunstone Town Council’s play areas and equipment 
were maintained to a safe standard as recommended by ROSPA. 
 

14. Financial Comparisons 
 
The Committee received Financial Comparisons for the period 1st April 2017 
to 7th June 2017 (item 14 on the agenda).   

 
RESOLVED that the report be noted. 
 
Reason for Decision 
 
There were no issues of concern with the income and expenditure against 
the budget for 2017/2018. 
 

15. Approval of Accounts 
 
The Committee considered payments from 1st April 2017 until 7th June 2017 
(item 15 on the agenda). 

 
RESOLVED that the list of Approved Expenditure Transactions for the 
Period 1st April 2017 until 7th June 2017 be approved. 

 
Reason for Decision 
 
To authorise payments in accordance with the Accounts & Audit Regulations 
and the Council’s Financial Regulations. 

 
16. Termination of the Meeting 
  
 The meeting closed at 8.35pm. 
 
 

 
 
SIGNED ____________________________________ (CHAIR) 

 
 
DATE ______________________________________ 

 

NOTE:  
CRIME & DISORDER ACT 1998 (SECTION 17) – The Council has an obligation to consider Crime & Disorder implications of all its 
activities and to do all that it can to prevent Crime and Disorder in its area. 
EQUALITIES ACT 2010 
Braunstone Town Council has a duty in carrying out its functions to have due regard to:- 

• eliminate unlawful discrimination, harassment and victimisation; 
• advance equality of opportunity between different groups; and; 
• foster good relations between different groups 

 

To ensure that no person receives less favourable treatment on the basis of race, disability, sex, gender re-assignment, sexual 
orientation, age, religion or belief, marriage or civil partnership, pregnancy or maternity.  
 

These issues were considered in connection with each of the above decisions.  Unless otherwise stated under each item of this 
report, there were no implications.  
 


