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LLocal Councils in England
Annual return for the financial year ended
31 March 2014

l.ocal councils in England with an annual turnover of £6.5 million or less must complete an
annual return in accordance with proper practices summarising their activities at the end of
each financial year. In this annual return the term 'local council' includes a Parish Meeting, a
Parish Council and a Town Council.

The annual return on pages 2 to 5 Is made up of four sections:

~—Sections 1 and 2 are completed by the person nominated by the local council.

— Section 3 is completed by the external auditor appointed by the Audit Commission.
— Section 4 is completed by the local council’s internal audit provider.

Each council must approve this annual return no later than 30 June 2014.
Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return. '

Complete all sections highlighted in green. Do not leave any green box blank. Incomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2014, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, to your external auditor by the due date.

Your external auditor will identify and ask for any additional documents needed for audit. Therefore,
unless requested, do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the local council for publication or public
display of sections 1, 2 and 3. Ygu must publish ‘or display.the audited annial retuin by. 307 §
- Sépfember2014: ¥ |

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidance. _

More guidance on completing this annual returnis available in the Practitioners’ Guide for local counclis
that can be downloaded from www.nalc.gov.uk or from www.slce.co.uk
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Section 1 - Accountlng statements 2013/14 for

e Ol e: | BRAN | crotmeney
reporting body here: | ._BRAUNSTole 1?3NN coumoc_ _ 1‘

Readers should note that throughout this annual return references to a "local council' or 'council' also
relate to a parish meeting.

- Yearending ... - ; Noles and guidance =

31 March arch - | Please round all figures to nearest £1.
L2013 - 2014 .- i blank and report £0 or Nil balances. All i fgures rnust agree to
£ R nderlymg financial records : :

i1 Balances | A LN i Total balances and raserves at the beginning of the yearas i
. brcught forward 4-'0 %60 37{"1_2_7 : | mlf:gd;g ;I:e financial records. Value must agreeto Box 7 of

2 (+) Annual - Total amount of precapt recaived or racaivable In ths year.

. pracept 4'q3 +34" 440,778 |

‘

3 (+) Total othar ; Total Inccme or recalpts as mcorded In lha cashbook iass the
- receipts 3+3 581 i2—‘:1‘1' 4'57 precept recelved (ine 2) Includs any grants recaived here.

i
i
|
3

i Interest/capital 5‘8’ 759 64 Z&q ; the year on the council's borrowings (If any).
repayments

T 4 ( ) Staﬁ costs ' Total axpandllnra or payments made to and on behaff of aII :
% 374' 8"9 372 46 l 'employaas Include salaries and wages, PAYE and NI (employees

‘ . ; and employers) pension contributions and employment expenses.
. e e i ' e e e e .
5 {-} Loan l ' Tolal expandi!ure or paymcnts of capital and Interest made during :

[ .
6 ( ) AII other ! Tota! axpenditure or paymants as racordad in the cashbook Iess
‘ payments i%zl 7‘” Z 8| 26 ‘1 staif costs (fins 4) and Ican interestlcapltal rapaymanls (Ene 5)

7 (= ) Balancas fTota[ balances and reserves at the end of the year,
¢ carried forward 37'1 +2'7 388 14'?’ Must equal (1+2+3} —{4+5+6}

3
?

'8 Total cash and ' Ths sum of aII current and deposlt branl-: accounts cash ho]dings
short t -
ort term 276, 6 82 332 30', -and short tarm Investments held as at 31 March — to agree with

t

investments bank reconciiation.

9 Total ﬁxed assets l ! The oﬁglnal Asset and Invastrnent Register valus cf aII ﬁxec!

- plus other long assets, plus other long tarm assets owned by the council as at 31 |
term Investments 4' 1'50 7"4" 4'6576% March !
and assets

10 Total borrowings ' The outstanding caphal balance as at 31 March of all loans from .
9 53" +86 502 308 third partles [Ingludlzg PWLB)

11 Disciosure y _ no'. The council acts as sols trustes for and s responsible for

note ’ managing trust funds or assets. The figures In the accounting
Trust funds l 1 | statements above do not include any trust transactions.
{including | ' v I
chantab]e) ‘ ! ? i f

I certrfy that for the year ended 31 March 2014 | confirm that these accounting statements were

the accounting statements in this annual return approved by the council on this data:

present fairly the financial position of the council | - . ... .

and its income and expenditure, or properly 26706 2014

present receipts and payments, as the case may | gnq recorded as minute reference:

be. 5’2.3 - "_.‘

Slgned by ResponSthe Financlal Officer Signed by Chair of the maetlng approvmg these

__________ o .+ accounting statements.
Date 26 06 2014 Date 26 06 2014
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Section 2 — Annual governance statement 2013/14

We acknowledge as the members of:

BRADNQTDNE 'TDWN COUNC-LL- . : - CounclllMee-ﬁrrg

our responsibility for ensuring that there is a sound system of mternal control including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2014, that:

Yesg'

eans that the councsE

- prapared its accounting statements in the

Wae approved the accounting statements prepared in e
v | way prescribed by law.

accordance with the raquirements of the Accounts and
Audit Regulations and proper practices.

2 We maintained an adequate system of tntemat control
. Including measures designed to prevent and detect fraud "1 responsibllity for safeguarding the public
and corruption and reviewed Its effectiveness., v ' money and resources In its charge

1
|
1
]
;
|
]
f |
[ I b _i [
|
|
T
1
1
1
3

made proper arrangements and accepted

3 We ook ail reeeonable stepe to assure ourselvee that there | has only done whet it hes the legel power
are no matters of actual or potential non-compliance with | i 'to do and has complied with proper

i laws, regulations and propsr practices that could have a ;
significant financial effect on the ability of the council to

! conduct its buslness or on its finances.

i praclices in doing so.

|

4 We providecl proper cpportuntty dudng the yearfor the durtng the yearhas gtven all perscne
" exercise of electors’ rights in accordance with the ? \/ " !'interested the opportunity to inspect and

i
l
!
|
!
B
|
;
t
requlrements of the Accounts and Audit Regulaﬁons j ask questions about the council’s accounts ]
i i
i
i
:
l
|
|
i
b
%
i

e R RPN VSRS ES VOO S RSP

5 We carned cut an assessment of the risks faclng the considered the ﬂnanclal and ether nsks tt
i councll and took appropriate staps to manage those risks, \/ facee and has dealt with them praperly,
including the Introduction of intarnal contrals and/or i
external insurance cover where requlred |

SR SN NS B S

6 We malntained throughout the yaar an adequate and : erranged for a competent person,

- effective system of Internal audit of the council accounting ‘/ independent of the financlal controls and
records and control systems. procedures, to give an objective view on
whether intarnal controls meet the needs of

the councﬂ

7 We took approprtate actien on all metters ra]sed in reports \/ responded to matters broo_ght_to its
from internal and external audit. ‘ aftantion by internal and external audit,

dlsc!osed everythlng it should have about
 its businass activity during the year
inctud!ng eventstaking place after the year- !
f i end if relevant.

8 We coneldered whether any IItigation, lizbilities or 1‘
commitments, svents or transactions, occurring either ‘/
during or after the year-end, have a financial fmpact on the
councll and, where appropriate have included them in the

t
|
I
]
|
accounting stataments. !

H
r i
i !

9 Trust funds {Including chantable) in our capaclty as the sole yes no NA hes met aJI of its responstblllﬁes where it Is E
managing trustee we discharged our responsibllity in refation; ! ;a sole managing trustes of a local trust or
to the accountabllity for the fund(s)/assets, including financial , . \/ trusts.
reporting and, if required, independent examination or audit. © | I

Th|s annual governance statement is approved - Slgned by

by the council and recorded as minute reference
y Chair . Mﬂ”%‘&—

CSu3. | dated. 26 06 2014
dated . 2.6 06 - 2014~ Signed by:

Clerk % %

dated : 26 06 2014
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Section 3 — External auditor certificate and opmlon 2013/14
Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2014 of
BRAUNSTONE TOWN CouNaL . CounciiMestng

Respective responsibilities of the council and the auditor

The councll is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The councii prepares an annual return in accordance
with proper practices which:

* summarises the accounting records for the year ended 31 March 2014; and

- confimms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
rmatters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor report |
(Exeept-for-the-matiers-reported-betow)* on the basis of our review, in our opinion the information in

the annual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant iegislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheest if required)

Other matters not affecting our opinion which we draw to the attention of the council:

{continue on a separate sheet if required)

External auditor signature | }’V[on—WA.P |

|
External auditor name | Mark Heap for Grant Thomton UKLLP | Date IS_SL@:&!M&’

Page 4 of 6



Section 4 — Annual internal audlt report 2013/14 to
 BrAnSTONE ToWNCOUNCIL- T Counciiestg.

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant pracedures and controls expected to be in
operation during the financial year ended 31 March 2014.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

Internal control objective ... S T D P e e { Agreed? Please chaose -

only ane of the following

"A  Appropriate accounting records have been kept properly throughout the year, I\/ ! !
' E Tha counciis ﬂnancial ragulations hava beanmet, paymants wara'auppor.ted by invoicaa. | . 1'
all expenditure was appmved and VAT was appropriately accounted for, “ \/ I
'C Thecouncll assessed the signlﬁcant risks to achieving Ita objaciivas and raviawad tha i '

- adaquacy of arrangamanla to manage ihese.

D Tha annual precept requirement rasuliad fmm an adaquaia budgetary pmcass prograas | ' |
. against the budget was raguiariy monitored; and resarves were appropriata \/

E Expacted inooma was fully racaived baaad on oon‘act pricas propariy ra::urded and ] . o
| pmmptly banked; and VAT was appropriately accounted for,

E—— S DU S ——m e [ ——

F Patty caah paymants were prapariy supportad by raceipts aII patty cash axpenditura \/

was appravad and VAT appropriataly accounted for.

G Salarias to amployaes and aliawancas tu mambars were pa]d in accdrdanca wlth council
approvals, and FAYE and NI raqulramants were properly applied.

: H Assat and Irwastrnents registara were cornplata and accurata and prupariy maintainad

| 7 Pariodic ancl year—end bank account ramnciliations were propariy can‘iad out. \/_

J Accountlng statamants pnaparad dunng tha yearwara preparad on ma con'act
accounting basis (receipts and payments or income and expenditurs), agreed to the ‘/
cash book, were supported by an adequate audit trail from underdying records, and
where appmpnata debtors and creditors were prupariy racoldad

: K Trustfunds (Including charitabia) Tha councii met Ita rasponaibilitias aa a trustaa.

For any other risk areas Identified by tha council (list any other risk areas below or on separata sheets f naadad} adaquata
controls axiatad

Name of person who carried out the internal audit AN LIRIGHT

Signature of person who carried out the internal audit —  Date o2zl
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Guidance notes on completing the 2013/14 annual return

1

All sections

Completion  checklist —

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent audit. Both NALC and SLCC have
helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty green boxes), and is properly signed
and dated. Avoid making any amendments to the completed return. But, if this is unavoidable, make
sure the amendments ars drawn to the attention of and approved by the counci, properly initialled
and an explanation Is provided to the external auditor. Annual returns containing unapproved or
unexplained amendments will be returned unaudited and may incur additional costs.

Use the checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to review your annual return for completeness before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must notify the external auditor of any change of Clerk, Responsible Finance Officer or Charr.

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers alt your bank accounts. If your council holds any short-term investments, note
their value on the bank reconclliation. The external auditor must be able to agree your bank
recongiliation to Box 8 on the Accounting Statements (Section 1). You must provide an explanation
for any difference between Box 7 and Box 8. More help on bank reconciliation Is available in the
Practitioners’ Guide®. :

Explain fully significant variances in the accounting statements on page 2. Do not just sendin a
copy of your detailed accounting records instead of this explanation. The external auditor wants to
know that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide* to assist you,

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the auditor
will make a charge.

Make sure that your accounting statements add up and the balance carried forward from the
previous year (Box 7 of 2013) equals the balance brought forward in the current year (Box 1 of
2014);

Do not complete section 3. The external auditor will complete it at the conclusion of the audit.

‘No' answers mean you may not have met requirements -~

‘ Al green boxes have been complated? !

* All information requested by the external auditor has been sent with this annualﬁ | :—_m%i
; return? Please refer to your notice of audlt. i
Council approval confirmed by signature of Chair of rneeting approving
accounting statements? e
Section 1 An exptanation of stgnlﬁcant vanahons fmm Iast yearto ﬂ'us yea‘rleorowded‘; 7 ;;t:z _|
Bank reconcillatlon as at 31 Man:h 2014 agreed to Box 8? Wl
An explenatlon of eny diﬂ'erence between Box 7 and Box._Bmla orovlded? - m—; t
Sectons 1and 2 [stinde é‘#ﬂ‘?ﬁb‘ﬁ“?ﬁé’f&%‘é ?é?:‘&‘én?ss‘ﬂ?,E‘é‘s"?g‘..f‘ﬁeil‘séee? NA
Section 2 Forar any statementto which the responses ‘no’, an explanahon is provided? - ;‘\}(}‘; E
Section 4 All green boxes completed by internai audtt and explanations prov:ded? 7 ,1__,;;_
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Audited Body NameBWMﬁMEﬁWConVCJL, ........ |

Insert date of placing
the Notice

The date of conclusion
of the audit is the date
shown on the Auditor's
Certificate and Report
at Sectlon 3 of the
Annual Return.

The Accounts must be
published on
conclusion of the Audlt
oron 30" September
whichever is the
earlier.

The Statement of
Accounts conslsts of
sections 1, 2 and 3 of
the Annual Return.

Notice of these rights is
required by the Act.

Complete as locally
appropriate

Complete as locally
appropriate

Complete as
appropriate

Amend if necessary

NOTICE OF CONCLUSION OF AUDIT
Accounts year ended 31 March 2014
v Audit Commission Act 1998
The Accounts and Audit (England) Regulations 2011
1. Date of Notice
2. Notice
The Audit of the Council's Accounts for the above year has been conciuded on

3. Publication of Accounts.

A copy of the Statement of Accounts and the Auditor’s Certificate and Report thereon
has been published.

4. Local Govetnment Elector’s Rights

A Local Government Elector for the Parish may obtain, inspect or take a copy of the
Statement of Accounts and Auditor’s Certificate and Report by arrangement with the
Clerk at the address and times set out below.

5. Days and times of availability
Monify = FROAT....

------------------------------------------

6. Address where the Documents may be inspected or purchased

clvic cenTRE

------------------------------------------

Brvnsrone Touvn/

7. Signature and name of petson giving Notice on behalf of Council

............ /@'% w..Clerk and / or Responsible Financial Officer

This Notice is to be displayed for 14 days.



